
 
 
 
 
 
 
 
 
 
 
 
Current or latest work experience 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Candidate No.  

Part 2 

APPLICATION 
FOR  
EMPLOYMENT 
PLEASE COMPLETE THIS FORM IN BLACK OR BLUE INK OR TYPESCRIPT 
PLEASE ENSURE THAT YOU HAVE READ THE JOB DESCRIPTION & PERSON 
SPECIFICATION FOR THE POST CAREFULLY – SELECTION FOR SHORTLIST WILL 
BE BASED ON CANDIDATE’S ABILITY TO MATCH REQUIREMENTS CONTAINED 
WITHIN THEM. 

Name of Employer:  Job Title: 
Address:  Grade/Salary: 
  Start Date:      /      /                   Until:      /      / 
  Full or Part Time: 
Postcode:  Notice Required: 
Telephone Number:  Ext.  Benefits: 
Email:   
May we contact you at work: 
 
 

Yes  No 
 

  
If left, reason for leaving: 
 

 

Please describe your current duties and responsibilities: 

What has been your greatest contribution to your current role? 

Give an example of when you have given great customer service 

Have you had any management experience, including team leadership & budget 
management? 



 
Previous work experience 
Please list all previous employment (most recent first) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Membership of professional bodies 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

From To Organisation & Address Roles & Duties Reason for leaving 
   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Professional body Date elected Membership grade Membership number 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

All previous work experience must be listed, most recent first. Include paid, unpaid and voluntary employment and gaps.  



 
Education 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Language skills 
 
 
 
 
 

Training 

From To School/College/University Subjects Qualification Grade 
   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

Please indicate if you have any further language skills: 

From To Other Training and Skills Acquired  Qualifications/Grades 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Please ensure you list all education & dates and complete full details of qualifications and grades  



Supporting statement 
Please use this space and a continuation sheet if necessary, to describe how your experience, skills, knowledge and 
education and training meet the requirements for the job and are relevant to the job description.  Say why you are applying 
for the job and explain the unique qualities you can bring and provide any other information that is relevant to your 
application. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Declaration 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you are related to any current Board member or employee of the organisations within Ocean Housing Group, 
please state the relationship here: 

 
Do you hold a current valid driving licence Yes  No 

 
 
If your application is successful, it will be retained in your personnel file for the duration of your employment. If 
you are unsuccessful, the information will be held for a period of six months.  After this time it will be destroyed. 
 
The Company is obtaining this information from you for the purpose of assessing your application against our 
job requirements.  We will not divulge it to any third parties (except where legally required) or use it for any 
other purpose unless we first obtain your explicit consent. 
 
I declare that the details in this application are true and can be verified.  I agree that any enquiries may be 
made or documentation requested to substantiate all statements made by me.  I am aware that failure to give 
complete and accurate information may result in loss of future employment or withdrawal of a job offer. 
 
Signed (applicant):  Date:  

 


